Data Protection Implementation Statement

Dromore Non-Subscribing Presbyterian Church

1. Adoption of Denominational Policy

Dromore Non-Subscribing Presbyterian Church (“the Church”) formally adopts and complies with
the Data Protection Policy of the Non-Subscribing Presbyterian Church in Ireland (NSPCI).

The NSPCI policy provides the primary framework governing how personal data is processed
within the Church. This local statement sets out how those requirements are implemented in
practice at congregational level.

2. Data Controller and Responsibility

Dromore Non-Subscribing Presbyterian Church is the Data Controller for personal data processed
in connection with its local activities.

¢ Overall responsibility: Church Committee
¢ Designated Data Protection Lead: Mr David Dickson
The Data Protection Lead is responsible for:
e Coordinating compliance with data protection requirements
e Acting as the first point of contact for data protection queries

e Managing data subject requests and data breaches

3. Local Data Handling Procedures
3.1 Collection and Use of Data

Personal data is collected and used only for legitimate Church purposes, including:
e Pastoral care
e Communication with members and adherents
e Administration of worship and activities
e Safeguarding and legal obligations

Only the minimum necessary data will be collected and processed.

3.2 Storage and Access

e Paper records are stored securely (e.g. locked cabinets where appropriate)



e Electronic records are password-protected

e Access to personal data is restricted to those who need it for Church duties

3.3 Communication

e Group emails must use BCC to protect privacy
e Personal contact details must not be shared without permission

e (are is taken in prayer requests, minutes, and public communications to avoid disclosing
sensitive personal information

3.4 Retention and Disposal

e Personal data is retained only as long as necessary
e Historical records (e.g. registers, minutes) are preserved appropriately

e Unnecessary data is securely destroyed (e.g. shredding or permanent deletion)

3.5 Data Breaches

Any suspected data breach must be reported immediately to the Data Protection Lead, who will take
appropriate action in line with NSPCI policy and legal requirements.

4. Privacy Notices

The Church is committed to transparency in how personal data is used.
e Appropriate privacy notices will be provided when collecting personal data

e These will explain what data is collected, how it is used, and individuals’ rights

5. Training and Awareness

All trustees, office bearers, and volunteers who handle personal data are expected to:
¢ Be familiar with the NSPCI Data Protection Policy
¢ Follow this local implementation statement
e Exercise care and confidentiality in handling personal data

Basic guidance and reminders will be provided as needed.

6. Data Security Commitment

The Church is committed to ensuring that personal data is:



e Kept secure and confidential
e Protected from unauthorised access or loss

¢ Handled responsibly and respectfully at all times

7. Review

This statement will be reviewed periodically and updated as required to reflect changes in practice
or legal requirements.

Approved by: Dromore Non-Subscribing Presbyterian Church Committee
Date: 03 04 2026
Review Date: 02 04 2027
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